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NISL is a non-profit organization that prepares

students for success in all aspects of life. We are P a re N t/St U d e N t

committed to providing superior academics,
quality Islamic education, and laying a solid

foundation of good citizenship, within a safe and H d b k
moral environment. a n O O



In the Name of Allah, the Most Gracious, the Most Merciful
"Say, are learned and the ignorant equal with one another? “Never!" Only the wise person can be
guided." (Qur'an 39:9)

Assalaamu Alaikom wa Rahmatullahi wa Barakatuh.
Dear Nur Islamic School of Louisville Family,

| am pleased to present to you this edition of the Parent/Student Handbook. This Handbook is intended
to be a comprehensive guide to life at the NISL. It contains information on all facets of school policies,
procedures, rules, and regulations.

All parents, guardians, and students are expected to know, understand, and abide by our school policies
listed in this handbook. While intending to be as complete and helpful as possible, no handbook could
address all the issues that surface in school during the year. The judgment of the administration will be
used to decide issues not herein discussed.

The administration of NISL reserves to itself the right to interpret, amend, or change the contents of this
handbook at any time. Students, parents, and guardians will be informed of any changes to these rules.

We urge that you read these policies along with your child and sign the signature page to verify receipt
and understanding of these policies. Failure to abide by these policies may cause your child/ren

expulsion from NISL.

Thank you for your help and cooperation in using this handbook to make our 10" school year a success!
| look forward to great things this year, inshallah.

Sincerely,

Asma H. Ighal

Asma H. Igbal
Principal

Assalaamu Alaikom wa Rahmatullahi wa Barakatuh.
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| have received, read, and understand the 2009-2010 Parent/Student Handbook.

Date:

Student Name:

Students Grade:

Signature:

Parents Name:

Failure to return this form signed by parents will subject the
student to disciplinary action.
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School Hours

All classes are from 8:00 am to 3:15 pm. Parents are required to pick up their child(ren) no later than 3:30 pm. Parents of
students who remain at school after 3:30, will incur a fee of $2.50 for each 15 minute period that students remain at school.
This fee will be added to the tuition bill for the following month.

Appointments and Office Hours
The school office is open from 7:45 am to 3:30 pm, Monday to Friday. Parents who wish to speak to a teacher and/or
Administrator/Principal are asked to call the school at 502-459-9447 to make an appointment.

**Pparents are asked not to confer with a teacher at any time while school is in session, unless a conference is scheduled.

Visitor and Volunteer Policy

For your ¢ hiohlydN(Strsehaol)erhptoyess, avdluateess, or students will be granted admittance to the buildings
during the school day. All visitors during the school day must report to the office. The Office will provide an escort or direct
the individual to the designated person or area. Students are not permitted to bring guests (this includes older or younger
siblings, friends, etc.) to school.

Admission
Pre Kindergarten
Children whose third (3”’) birthday is before October 1% of the current school year and is potty trained may attend Pre K.

Kindergarten
Children whose fifth (5th) birthday is before October 1° can be admitted to kindergarten whether or not these children are
entering school for the first time or if he/she has been in a Pre Kindergarten class.

First Grade and Above
Children whose sixth (Gth) birthday is before October 1% can be admitted to the first grade.
Children whose seventh (7th) birthday is before October 1% can be admitted to the second grade, and so on.

Dress Code
Pre Kindergarten: Our Pre K students may wear whatever style clothing that they choose with only two rules.

1) Shorts and skirts/dresses must be knee length or longer.
2) No sandals allowed at anytime.

Daily activities include active messy play. Each child should bring an extra set of clothing, including underwear, in a plastic
bag labeled with your child's fullname. P| ease pl ace the child’'s name on clothing
proper return of all possessions and clothes.

All Students: Students in grades Kindergarten and above will be required to wear uniforms on a daily basis, without
exception. Full parental cooperation is expected. If a student comes to school without the school uniform a parent will be
called to pick up the student -OR- bring a school uniform for the student to change into.

Sweaters and sweatshirts often get taken off in school, so please label them clearly with your child's first and last name. The
school will not be responsible for clothing items left in school.

Students are expected to wear clean uniforms and are to maintain personal cleanliness. Headscarves must be worn at all
times (Kindergarten and up).

GIRLS
Kindergarten C 5" Grade:
1  Navy Blue Jumper
1 White, long sleeve polo style or button up style shirt w/collar
1  White or Navy Blue opaque (not see through) tights —OR- White or Navy Blue knit pull on style pants

NOTE: Tights or navy blue or whitepant s must be worn under girl’'s wunifor ms, N O

al
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Middle School/Eschool
Girls may choose:

1  Navy Blue LONG skirt — must be long enough to completely cover the ankles

1  White, long sleeve polo style or button down style shirt tunic length (long enough to cover the rear end) shirt
_OR_

1 Navy Blue Jilbab/Abaya (no fancy embroidery, etc).

All Girls:
I  Navy Blue or White Headscarf (required for Kindergarten and up)
I  Brown or Black closed toe dress shoes or black, brown, or white sneakers, no sandals or high heels
1  No Makeup of any kind (including nail polish)
I Novisible jewelry
BOYS
1  Navy Blue pants
I  White short or long sleeve polo style or button down style shirt
9 Brown or black dress shoes or white sneakers
9  Kufis are encouraged but are optional

Boys’ hair should be neat, clean and groomed; no eccentric styles, shavings, colorings, severe cuts, tails, etc. Fingernails
should be clean and trimmed.

Attendance
Regular attendance is essential if a student is to succeed in school. Only a legitimate excuse, such as illness of the child, death
or serious illness in the immediate family, or exceptional cases will be grounds for keeping a child from attending school.

Doctor or dental appointments should not be scheduled during school hours whenever possible. In the rare and exceptional
circumstances, a note must be submitted to the school office along with the proper arrangements for an early dismissal for a
medical or similar appointment. The class work and homework the student misses will have to be made up the following day.

If a student must be absent from school for more than two days, it is the responsibility of the parent to contact the office
and pick up missed homework assignments. If a student is absent for two days or less, he/she will be given the additional
schoolwork when he/she returns to school. The work must be handed in within the length of time of the absence (ex. One-
day absent, one day after the return to school). Students absent five or more consecutive days must present a medical note
to the Office.

Students missing school due to absences other than illness or death in the family, (including family trips, etc) may not be
provided with all the class work to be covered during their absence. Missed tests may not be made up and students' grades
may be affected.

Students who are absent excessively (19 days or more during the school year) are subject to retention (repeating the same
grade twice). At the end of the school year, any student who has missed 20+ days will have their records, and teacher
recommendation presented to the Administrator/Principal for a final decision regarding retention. The school shall assign
no grades when a student is absent for more than 40% of the marking period.

Arrival

The school day begins at 8:00 AM. Students are not to be dropped off at the school before 7:45 AM. All students are to
enter through the playground entrance of the building and report to the Multipurpose Room for the Morning Assembly.
Students are not to be left unattended anywhere on the NISL grounds. Parents must accompany and sign-in children who
arrive late (after 8:02) to school. Please use the office entrance during school hours.

Tardiness

Attendance and punctuality are considered important aspect of student growth and education at NISL. A student is
considered tardy if he/she is not in the Multipurpose Room by 8:02 A.M (school time). The teacher will automatically excuse
one late day per trimester. Repeated tardiness is inexcusable and must be discouraged from the very beginning of the year.

5 |
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Being tardy three times will result in disciplinary action. If a student comes to school later than 8:02 A.M, the student must
report to the Office with his/her parent and must be signed in.

Dismissal

The school day officially ends at 3:15 pm and each student must be picked up by the parent/guardian or another person
l'isted on your cbyB:30dm. Rarentsfdardiant areaetuireal to comets the front door of the main
building to pick up each student. Students will not be allowed to leave the building alone.

Additionally, NISL will not allow any child to go home with anyone except the parent/guardian or person listed by the parent

on the Registration Form. Please make sure you list all people who can pick up your child/childrenon your chi |l d’ s
Registration Form. Once a student has been dismissed, he/she becomes the sole responsibility of the adult who picked

him/her up. Children are not allowed to run around the school especially in the parking lot area.

A late fee will be charged for students who are picked up after 3:30 pm. The late fee is $2.50 for every 15 minutes.

In the event that the parent(s) or authorized person by the parents fails to pick up a student or contact the school after 3:45
pm, the after-school teacher will make a reasonable effort to call the parent's/guardian's emergency numbers. As a last
resort, we will contact the Police. A note stating the whereabouts of the child will be left on the front entrance of the main
building.

School Closings

For closings due to inclement weather, including early dismissal, or morning delays, NISL follows Jefferson County Public
Schools (JCPS). If conditions arise which necessitate the closing of only NISL, broken water pipes, gas leak, etc. the teacher or
other school staff will call each parent/guardian.

Change of Address/Phone Number

It is the responsibility of the parent to immediately inform the school of a change in address or phone number. Please be
sure to contact the office and notify us of the change so that we may update our records.

Emergency Information

The school must be provided with an emergency address and phone number. This will enable the school office to make
contact with someone in the event an emergency arises and the parent cannot be reached.

Health

All students must have the appropriate immunizations within the first 30 days of school. Students will not be permitted to
stay at school on the 31° and subsequent days, until immunization requirements are fulfilled and the form has been
submitted to the office.

Our policy regarding illnesses has been established to ensure the safety, well being, and health of all of our children and
staff. Parents are expected to keep children home when they show signs of illness. If a child has any of the following
symptoms he/she should not come to school. If such symptoms occur during the school day parents will be contacted to
come pick up the child. It is the responsibility of the parent to pick up the sick child as soon as possible.

No child that has the following symptoms will be allowed to remain in school. There are no exceptions.

I  Temperature of greater than 100.5 F Yellow eyes or jaundice skin
1 Vomiting Red eyes with discharge

I Diarrhea Difficult or rapid breathing
1 1

Sore throat or severe coughing Rash or infected skin patch

In addition, the teacher and the Administrator/Principal also have the authority to determine if a child is well enough to stay
in school.

If a child contracts any of the following illnesses, please report it to the office immediately. The child MAY NOT return to the
school without a doctor's note stating the child presents no risks to him/herself or others.

I Chicken Pox

6]
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I  Tuberculosis
 Lice
1  Meningitis

If your child is exposed to any reportable disease at the school, you will be notified in writing by the school.

Medication
The administration of medication is not the responsibility of the NISL. The administration of medication, whether
prescription or over the counter, is done as a courtesy, provided all school policies are observed.

All prescription medication to be dispensed must be dropped off in the office by a parent or guardian. Parents/Guardians
must sign a Medication Administration Authorization Form. The medication must be in the original container with the name
of the student, medication, doctor, and the times to be administered on the container.

The school can provide students with Tylenol or any other non prescription medications with written permission from the
parent/guardian. The teacher should be advised of any medication being taken by a student, particularly those that might
cause a change in behavior.

No student is allowed to administer his/her own medicine.

Food

Students are required to bring a lunch (including beverage) and a snack. Do not send pork or pork products, chewing gum,
soda or candy. Suggested snacks are fruits, cheese & crackers, raisins, nuts, celery, carrot sticks, cookies, chips etc. Please be
sure to pack an additional snack for your child. Students are not permitted to have food from outside sources delivered or
brought in by family members.

Note: All students are encouraged to fast during the month of Ramadan. Students in grades PreK-2" who wish to fast,
should bring a note from their parents allowing them to do so.

Discipline

Discipline at NISL is built on the belief in the dignity of each person. Self direction, rather than external control, is the aim of
our discipline. A climate of mutual understanding, respect, and trust is established to promote self-discipline. Students must
understand that their rights are accompanied by responsibilities.

Each student has a right to:

Be respected as an individual human being

Equal educational opportunities without discrimination

A safe, secure, positive learning environment

Learn without disruption by others and to engage in normal school activities without harassment or harm from

others

9 Express his/her concerns and have them heard and respected as long as they are expressed responsibly and at an
appropriate time

I  Receive fair and consistent treatment

= =4 -8 4

Each student has a responsibility to:

9  Respect the authority of all school personnel in a courteous and cooperative manner

9  Learn without disrupting others and engage in normal school activities without harassing or harming other students

or teachers

I Understand and abide by all school rules

1  Respect school property
Discipline in an Islamic school is to be considered as an aspect of moral guidance and not a form of punishment. The
purposes of discipline are:

I  To provide a classroom environment conducive to learning for all.

I  To promote character training.

Discipline is not an end in itself, but a means through which the student may become a self disciplined person. It is toward
building this attitude of responsibility and self mastery that all of our disciplinary measures are aimed.

71
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Learning research has established that reinforcement of positive behavior is much more effective than punishment of
negative behavior. To this end, we feel that in most matters of discipline, the teacher should exhibit a loving attitude of trust
and firm confidence in the student that he/she can control his/her own behavior. Approaching behavior problems from
positive viewpoint and allowing the student to take responsibility for his/her own actions will be most conducive to the
growth and development of self mastery.

At the beginning of the school year, classroom rules of behavior are spelled out by the individual teachers. Rules are
generally posted in the classrooms. General school rules are contained in this handbook and are to be observed by the
student.

In recognition of the individual student and his/her family, steps taken to discipline a student are kept confidential.

GENERAL EXPECTATIONS

9 Students are to show respect at all times to all school personnel, his/her fellow students, and any others whom the
student comes in contact with.

9  Defiant and/or disrespectful attitudes, actions, speech, and discourtesy are not allowed.

9 Students are to respect all property. Defacing, destroying, or stealing property belonging to the school, masjid, or
other students is not allowed. Students and their parents/guardians are responsible for the cost of repair or
replacement of any damaged property.

9  Students are to demonstrate self-control in their actions or speech: fighting or the use of abusive/foul language will
not be tolerated.

I Consequences for the violation of any school or classroom rules will be given within 24 hrs.

0 Typical consequences include detention, and/or loss of certain privileges. Four behavior detentions in one
grading period will result in an automatic in school suspension (ISS). In case of serious misconduct,
immediate suspension, followed by expulsion may result.

DISCIPLINARY DEFINITIONS (for use with the following chart)

1 InformalTalk—-Teacher will speak with the student privately and
behavior in the future.

1 Parent Notification — The student and/or teacher calls and informs the parents of the student’s prohibited
behavior. Students will take a note home from school, to be returned signed by his/her parents.

1  Parent/Teacher Conference — meeting of the parent, teacher, and student, with the option for the
Administrator/Principal to attend.

9 Detention—-St udent wi || stay after school for 1 hour, doing a
discretion).

1 InSchool Suspension — Student will spend an entire day alone doing class work, and an additional offense

appropriate assignment. Student will not have recess, lunch with his or her class, or any other interaction with his

or her classmates.

Suspension — The removal of a student from the school for 3 days or less.

Expulsion — Student is dismissed from the school indefinitely.

= =
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PROBLEM BEHAVIORS AND CONSEQUENSES

Prohibited Behavior

Tardiness

Definition/Example

First Incident

Repeated Incidents

Arriving late to school without
a valid excuse

1. Informal talk

2. Parent Notification

3. Parent/Teacher Conference
4. Time/Work made up after
school

Unexcused Absence

Any absence which has not
been excused by a parent or
legal guardian and approved
by the appropriate school
official

1. Informal talk

2. Parent Notification

3. Parent/Teacher Conference
4. Time/Work made up after
school

2. Parent Notification
Refusal to comply with 3. Parent/Teacher Conference
Defiance of Authority of School Py 4. Detention
reasonable requests of school 1. Informal talk .
Personnel 5. In School Suspension
personnel. :
6. Suspension
7. Expulsion
Conduct and/or behavior
\glr:lt: Ise?;i:zt(;\rl]zro:::edure 2. Parent Teacher Conference
Disorderly Conduct, Profanity, Y p 1. Informal Talk, Parental 3. In School Suspension
. of the school; bad language, s . .
Obscene Behavior X R Notification, and Detention 4. Suspension
pictures and literature .
5. Expulsion

(including web sites),
inappropriate gestures

Fighting

Engaging in or threatening any
act which might cause harm to
another person (including
“play” fighti

1. Parental Notification and In
School Suspension

2. Parent Teacher Conference
and Suspension
3. Expulsion

Threats/Verbal Abuse

Statements which intimidate
or are meant to harass another
person.

1. Informal talk and Detention.

2. Parent/Teacher Conference
and In School Suspension

3. Suspension.

4. Expulsion.

Destruction of Property

Defacing, damaging or
destroying property or
materials belonging to the
school , school personnel, or
other persons

1. Parent Notification,
Financial Restitution, and In
School Suspension

2. Parent/Teacher Conference,
Financial Restitution, and
Suspension

3. Expulsion

Theft

Taking or attempting to take
property that belongs to
others

1. Parent Notification,
Financial Restitution, and
Detention

2. In School Suspension,
Financial Restitution, and
Parent/Teacher Conference
3. Suspension.

4. Expulsion.

Forgery/Cheating

Writing and using the
signature or initials of another
person, or altering school
documents. Using another
student’ s ans
their own

1. Informal talk, Parent
Notification, and Detention

2. Parent/Teacher Conference
and In School Suspension

3. Suspension

4. Expulsion

Defiance of School Rules and
Dress Code

Refusal to comply with school
rules and dress code.

1. Informal talk and Parental
Notification

2. Parent Teacher Conference
3. Parental Notification and
Detention

4. Parental Notification and In
School Suspension

5. Parent Teacher Conference
and Suspension

6. Expulsion

2009-2010
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Corporal Punishment
No staff member of the NISL shall inflict or cause to be inflicted corporal punishment upon any student attending NISL. A
staff member may however use such amounts of force as is reasonable:

(1) To control a disturbance threatening physical injury to others

(2) For the protection of persons or property

(3) For the purpose of self- defense
Forms
Students must return all forms, Progress Reports, report cards, and policies, sent to him/her by the following day. All
Progress Reports, Detention Notices, Suspension Notices, etc. sent out must be signed by parents whether or not the parent
agrees with what is on the form.

Tuition

Parents are responsible to pay monthly or yearly tuition. Monthly tuition should be received on or before the fourth of the
month otherwise there will be a late fee of $15. If payment is not received by the first day of the next month your child will
not be permitted to return to school until the tuition and late fee are paid. The days that your child does not attend will be
considered absences. A bounced check fee of $35 will be charged to your account for bounced checks.

Grade Tuition Materials Fee
Pre-K $1750/year $75
Kindergarten $3400/yr $150

1%t 5t $3400/yr $200

6"-8" grade $3400/yr $200

ESchool $2000/yr $150

Sibling Discount Rates:

Child Discount Rate
1st No Discount
2nd 10%

3rd 20%

4" or more 30%

Please note that in determining the total tuition amount for parents having more than one child enrolled, the full tuition
payment will be applied towards the highest tuition to be paid.

Report Cards
Report Cards are distributed three times per year to inform parents of the academic progress and personality development
of their children. Report cards are to be signed by the parent and returned to school.

Progress Reports
Progress Reports will be sent home in the middle of each grading period. These reports are submitted to help keep the
parent up to speed on their child’"s performance in school

Parent Teacher Conferences

Parent Teacher Conferences may be arranged for anytime during the school year by contacting the teacher or calling the
school during school hours. Formal conferences will be held during the school day, and are listed on the school calendar.
There is no school on these days. Parent Teacher Conferences are a requirement for all parents.

Poor Academic Performance
Students are required to maintainaminimumaccept abl e grade | evel of *“C'/ “70' or
probation. Academic probation consists of monitored class/homework. Lack of academic progress may result in expulsion.

Toys and Electronic Devices

Toys and/or electronic devices should not be brought to school. These items, including but not limited to radios, dolls, game
boys, trading cards, cell phones, mp3 players, or any other electronic device. Such items will be confiscated and kept in the
office until a parent/guardian comes to pick up the confiscated item.

10 |
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In addition, the buying and selling of such items, or any other items, on school property is strictly forbidden. Anyone
engaging in this activity will be subject to disciplinary action.

Homework

Cooperation on the part of the home with supervising homework is imperative in the learning process. Homework is neither
a reward nor a punishment. The purpose of giving homework is to supplement and reinforce skills they have learned in class.
|t i s t he payteprotide smple ttng gndopperiubity fbrithe completion of assignments. Proper hours for
sleeping and supervision of TV programs are duties that parents must not neglect.

All students beginning in Kindergarten will have a homework folder. The homework folder will also contain school notices,
papers done in class, and previously corrected assignments. It is the responsibility of every parent to go through their child's
homework folder daily and read all notices. If you should have any question regarding a homework assignment, please feel
free to write a note to the teacher on the student agenda.

Textbooks

All students will be issued books or materials throughout the year. These books and materials, with the exception of
consumables, must be returned when the subject matter has been completed. Final report cards will be withheld if books,
materials have not been returned or if any money is owed to the school. These obligations must be resolved and satisfied
before any records are issued to anyone.

Standardized Tests
All students beginning in the Kindergarten will be given a standardized achievement test in May of each year.

Field Trips

Each class generally takes at least one field trip per year. Additionally, NISL takes one school wide field trip per year. Parents
will receive a form stating the date, purpose, and it will seek written permission for the students to participate. Signed
permission slips are retained in the office along with the appropriate fee until the field trip is over. Parents are responsible
for costs of the trip, which includes transportation. No child may participate unless a permission slip is turned into the office.
Verbal permission from a parent/guardian is not sufficient. Any missed trip equals one absent day. Girls are required to wear
headscarves at any school sponsored event, including field trips.

Promotion Requirements
Students must demonstrate proficiency in all subject areas in order to be promoted.

Parent Concerns

We encourage parents to contact their child's teacher whenever they have a question or concern. The following stepwise
protocol is to be followed in the sequence given below:

1. Call the office and make an appointment to speak with the teacher.

2. If you do not feel the issue has been resolved, then inform the teacher and make an appointment through the office to
meet with the Administrator.

3. After meeting with the Administrator, if you feel the issue is still not resolved, you must inform the Administrator about
your concerns in writing within 10 days.

4. The Administrator will present your written concerns to the Principal and School Board within seven school days from the
time of receiving your complaint.

5. The School Board will give you a written reply and/or an appointment within seven school days after being contacted by
the Administrator.

6. Within one week after your contact with the School Board (step 5), if you feel the issue has still not been resolved to your
satisfaction, you must submit a detailed letter to the Administrator. Then the School Board will make an appointment with
you to hear your grievance along with the Administrator, Principal, and the teacher. Board decisions are final.

Any parent who fails to follow this prodsidure will jeopardi

School administration reserves the right to change, add, edit, oribany school rule or policy when it deems necessary

11 |
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Children learn best when families and school work together!!

t ! wO bIERGEE t

As a parent, | pledge to:

E T = =4 4 A EJE

= =4

be an Islamic model for my child.

spend time talking and listening to my child everyday.

praise my child for having done good work in school and for their good Islamic
behavior at home and school.

help my child develop self-confidence and self-discipline.

takwi th child’ s teacher about how my
talk with my child about schoolwork.

set a regular time and place for schoolwork. During this time, there will be no
television, no radio, and no phone calls.

encourage reading, | will read to my child, and | will listen as my child reads to me.
make sure my child gets healthy meals, enough sleep and good exercise every day.
lovemy chil d enough to say ‘ NO’" when
help my child discover the joy that learning and thinking can bring at any age.
always try to instill in my children (Tagwa) righteousness by having them practice
salaah (prayer) and the rest of the pillars of Islam, and please Allah (SWT) in
whatever they do.

accept school rules.

follow all Islamic guidelines for discipline.

child

necess
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